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NOTE:  Please be aware that these changes have been implemented in version 4.44 
or later. To determine if your UMS implementation has been updated, please select 
the About option from the UMS Help menu. If your version is prior to the version 
listed in these release notes, please contact your internal support staff for a 
timeframe on the implementation of the latest release.  
 
 
 



 1

Automatching 
 
The following lists only those features which are new to Automatching.  For a 
detailed description of Automatching, please see the Reconciliation Through 
Automatching document that was sent with the release notes.  

 
 

• Splitting Transactions:  Downloaded SOR transactions can be split out into 
different transactions in the same center, split into transaction between sub 
centers, and split into transactions among various centers.  

 
o Right click on the transaction to display the options for splitting 

transactions. 
 

 
 

 
 
o Select Only This Center to divide the transaction into several 

downloaded SOR transactions. The Split Downloaded Transaction dialog 
box will be displayed. Enter the amount to be split out and click Save. The 
new transaction will be displayed under the original and both lines will 
have a hatchet displayed beside them to indicate they have been split. 

 

 
 

 
 

o Select Between Sub-Acct Centers to divide the transaction between 
subcenters. The Split Downloaded Transaction dialog box will be 
displayed. A line will be added to the grid when Add Split is clicked. Click 
the ellipses in the Center field and select the sub center(s) to which the 
transaction should be split.  Click in the COA field to select the COA to 
which the new transaction will be assigned. Type the amount of the new 
transaction into the Amount field. The new transaction will be displayed 
under the original (and in the designated sub center) and both lines will 
have a hatchet displayed beside them to indicate they have been split.  
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o Select Between Any Centers to divide the transaction between 
subcenters. The Split Downloaded Transaction dialog box will be 
displayed. A line will be added to the grid when Add Split is clicked. Click 
the ellipses in the Center field and select the center(s) to which the 
transaction should be split. Click in the COA field to select the COA to 
which the new transaction will be assigned. Type the amount of the new 
transaction into the Amount field. The new transaction will be displayed in 
the center to which it was assigned. Both transactions will have a hatchet 
displayed beside them to indicate they have been split.  

 
 

 
 
o To view the information for the original transaction (before it was split) 

click on the original line or any of the split lines. An information bubble 
with original transaction information will be displayed. 
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Center Input/Center Query 
 
Center Reports 
 
• Center Financials Report:  This is the report displayed when the Print button is 

clicked on the Center Input screen.  It lists basic financial information about the 
selected center.  This report has been updated to include a spending budget (if 
one exists) and any commitments made through Commitment Management.  The 
addition of these figures will more accurately reflect the financial status of the 
center. 

 
• Balance Forward:  If a balance forward is present on a center, it will be 

reflected in the reports titled: Center Cash Statement with Balance Forward, 
Income and Expense Detail with Balance Forward, and Income and Expense 
Summary with Balance Forward. These reports are still available without the 
balance forward being included in the calculations.  

 
• Budget Center Financials Listing: This report has been updated to include a 

spending budget (if one exists) and any commitments made through 
Commitment Management. The addition of these figures will more accurately 
reflect the financial status of the center.  

 
Funding History 
 
• Print Funding History:  Funding line history can be viewed by right clicking on 

any funding line in the following documents:  Procurement, Travel, Personnel 
Funding, and Outside System Reconciliation.  The screen that is displayed can be 
printed by clicking the Print button.  

 
A/R (Invoicing, Payments, and Cash Receipts) 
 
• Expense Accounts on Invoices:  Expense COA objects can be selected for use 

on Invoices.  To select an expense COA object check the Allow Exp checkbox.  All 
Income and Expense COA objects will be shown in the selection list.  All invoices 
done to an expense COA object will show as a credit to an expense account (a 
negative number) on the Center Input screen.  

 
• Invoice Printing:  When the Print button is clicked, there is an option to print 

either an Invoice or an Invoice Statement. The invoice is what has always been 
printed—the basic information that is on the form and is suitable for distribution 
to a customer.  The Invoice Statement would most likely be used for internal 
purposes.  It displays all payments and adjustments that have been made to that 
particular invoice.  

 
• Cash Receipts Find Box:  The Receipt # is now a column in the find box. All 

data in the find box can be sorted by receipt # and this column is searchable. 
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Dropshift 
 
To learn more about the new UMS reporting tool, see the document entitled 
DropShift that was sent with the release notes.  
 
Approval Groups 
 
• Center Input:  When approval groups are added to the Center Edit screen, three 

checkboxes will appear. Approval groups can be tailored to only appear on certain 
types of documents. Check Proc to use the group on Procurement documents. 
Check Pers to use the group on Personnel Funding documents. Check Trav to use 
the group on Travel documents. The approval group will only be used when the 
center is placed on the indicated document types. 

 

 
 

 
 

Inbox 
 

• Right Click Options:  Approvals can be completed by right clicking on any lines 
in the inbox and selecting Approve Selection. This will approve the document and 
remove it from the inbox. 

 

 
 
 Routing can be completed by right clicking on any lines in the inbox and selecting  
 Complete Selection. This will complete the document and remove it from the  
     inbox. 
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UMS/SOR Synchronization  
 
• Personnel Input:  UMS information on the Personnel Input form can be 

synchronized with data from the system of record for the most accurate 
information possible.  To have this ability in the Personnel Input screen, users will 
need the Sync to SOR right in User Security.  

 

 
 
Once the user has this right, a Not In Synch stamp will appear on any personnel 
input records that have differences between the UMS record and SOR record—
one or more of the tracked fields differs between the two systems. 
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Click the SOR button to see the UMS information and the SOR information 
compared side by side.  
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Choose how data is 
retrieved: 
 
• SSN, or  
• Employee ID 

Choose which SOR 

Orange backgrounds 
show discrepancies 
which can be 
synchronized 
automatically 
 

Blue backgrounds show 
discrepancies which 
cannot  be synched 
automatically 
 



 8

Several actions can be taken at this point: 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Synch all updateable 
fields with one click 
 

Request latest data from 
the System of Record 
 

Scroll Bar 

Print a hard copy of the 
comparison 
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Additional actions can be taken by right clicking on a field that appears in orange: 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Synchronize UMS data 
one field at a time 
rather than 
synchronizing all fields 

Create a “System of 
Record Update Request” 
when UMS is correct and 
the SOR needs to be 
updated 
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Selecting a different SOR will change both the UMS and SOR data that is displayed: 
 

                        
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Selecting a different system 
will not only show the data 
from that system, but will 
cause payroll data from that 
system as recorded in UMS 
to be displayed 
 

Clicking the “Update” 
button for a specific 
system will generate a 
request for an 
electronic update of 
data from that 
system, ensuring that 
the most up-to-date 
information is 
available.  The time of 
the last update is 
displayed. 
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Once the records have been synched, some differences will be seen on the 
comparison: 
 
 

 

                              
 
 
 
 
 
 
 

 

When the user synchronizes 
data using the button or the 
right-click, the data is updated 
in UMS immediately.  The 
record is recorded as having 
been altered by the user who 
synchronized. 
 
The background of the affected 
fields goes back to white. 
 
Salary and a few other fields 
will not be automatically 
synchronized.  This data must 
be synchronized manually 
through payroll action requests 
or personnel funding changes in 
UMS. 
 


