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Making a deposit

Deposit

Fill in the following fields
-Bank: (flashlight) Wachovia-DS
-Bank Account: (flashlight) MUSC General Deposit Sweep
-Deposit Date: Date of the deposit (10/30/03)
-Deposit Slip Number: tab through (000019)

-The account is set up to a slip number automatically

-Effective Date: It will populate the field with today’s date
-Assign to: It will populate the field with user.
-Deposit amount: enter the total amount of deposit ($58,833.87)
-Remittance count: enter the number of remittances the deposit contains (2)
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Creating a Remittance
Applying deposit

Remittance
Fill in the following fields
-Number: Use billing document number (AR257 and AR261)
-If it is a partial payment you can use AR261-1, AR261-2 for next payments
-Quualifier: 1
-Amount: amount of payment on remittance
-AR257-$8,833.87 (full payment) and AR261-$50,000 (partial payment)
-Bank: (flashlight) Name of bank deposit was made at (Wachovia-DS)
-Bank Account: (flashlight) Account deposit was made into (MUSC General Deposit
Sweep)
-Deposit date: (flashlight) Date deposit was made (10/30/03)
-Slip Number: (flashlight) Slip number of deposit (000019)
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Save

Do a (2™, 3, 4™ etc.) remittance for each number of remittances associated with the deposit.
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Once you have complete all of the remittances for the deposit, a screen will pop up stating

the deposit is in balance. It will as you if you want to change the status to complete.
Click Yes



Allocating Remittances

Remittance Allocation

Fill in the following fields
-Number: (flashlight) choose which remittance to allocate AR251
-Click OK
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A pop up screen will appear.
Click No
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A list of receivable documents will appear.

Choose the receivable document the remittance in paying on.
Type in the amount of the remittance in current allocated.
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Click on the Binoculars to choose other options such as chargeback or write offs.
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A pop up screen will appear.
Click Yes
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Posting Allocations

Job scheduler

Click on search
Choose REMPOST
Click OK
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Click on Run Now
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Click on view running to check when job is complete.



Posting Remittance Allocations to Ledger

Job Scheduler

Click on Search to find job.
Highlight the POSTAR
Click OK
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Click Run now
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Click on View Running to find out when job is finished running.
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