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STOP DI RECT DEPOSI T FORM

MJUSC — Payrol | Depart nent
19 Hagood Ave. — Suite 705
PO Box 250811
Charl eston, SC 29425-0811

rect deposit to the follow ng bank account(s)

Checki ng Savi ngs
Financial Institution

Checki ng Savi ngs
Fi nancial Institution
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Fi nancial Institution
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DI RECTI ONS

1. Conplete this formwi th the necessary information and return it to the address
listed at the top of this docurment or fax it to (843) 792-6157. Direct deposit
will be stopped on the effective date requested or the next avail abl e payrol
bei ng processed. Bi- weekly payrolls are processed at |east one week before the
actual paydate and nmonthly payrolls are processed eight to fifteen days before the

actual paydate.

2. If you have nultiple direct deposit accounts and are stopping direct deposit to
the primary account (where the NET pay goes) all deposits will be stopped unless a
new Aut hori zation Agreenent for Direct Deposit formis received to set up another

primary deposit or to designate either the second or third account as the primary

account.

3. If you are changi ng banks or accounts - the deposit will stop on the next payrol

bei ng processed.

You nust conplete an Authorization Agreenent for Direct Deposit

formfor your new account and deposits will start in approximtely 4-6 weeks. You
will receive one or two paychecks during this period

Pl ease contact the Payroll Departnment at (843) 792-4931 if you have questions
concerni ng any of the above procedures.
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